nit Ca N

PO N
| $enomsAQp
«[leTCKWA G

#31» asrvera Sy

%
% Py,

ﬂv/_)dalaﬂ. *
€005 %

MOJIMTUKA B OTHOLWEHHK OBPABOTKH NIEPCOHAJLHBIX
JIAHTLIY
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YTBEPXKJIAIO

3asenyromuii  'bJJOY HAO

«/[ercknii can . Xopei-Bep»

«31» aBrycra 2018 roxa [Ipukas Ne 120-o0

A.M.Yynpona

IHOJIUTHUKA B OTHOIIEHUU OBPABOTKMU ITEPCOHAJIBHBIX
JAHHbIX

roCyJAapCTBEHHOI0 OI0/I’KETHOI'0 JOLIKOJIBHOI0 00Pa30BaTe/IbHOI0 YUpPeKICHUS
Henenxoro aBToHoMHOI0 okpyra «lerckuii caa n. Xopei-Bep»

1 Oébwue nonosrcenusn

1.1.Hacrosimas [ToauTrka B OTHOIIEHHH 00pabOTKH MepCOHAIBHBIX JaHHBIX (janee - [lonuTrka)
MOJrOTOBJIEHA B COOTBETCTBUU €O cTaTheil 18.1 deaepanbHoro 3akona ot 27 uroiig 2006 roga N
152- ®3 "O nepcoHaNbHBIX JaHHBIX" U AEUCTBYET B OTHOLLICHUH BCEX MEPCOHAIBHBIX JaHHbBIX,
KOTOpBIE TOCYIapCTBEHHOE OIOPKETHOE JOIIKOJIbHOE 00pa3oBareabHOe yupexkaeHue Heneukoro
aBTOHOMHOTO OKpyra «Jlerckuii can . Xopeit-Bep» (nanee YupexaeHue) MOKET MOTYYUTh OT
CyOBEKTOB IMEPCOHATBHBIX JIAHHBIX.

1.2.TTonmTrKa pacmpocTpaHsIeTCs Ha MEPCOHATBHBIC TAHHBIC, TTOJIYICHHBIC KaK JI0, TaK H MOCIIe
noamnucanus Hacrosanien Ilomutukn.

1.3. HazHaueHue qaHHOM MOMUTUKY - OOecTieueHIe 3aIIUThI TpaB U cBo0o1 cyonekTa [1]] mpu
00paboTKe ero NepCOHANbHBIX JTAHHBIX.

2 OcHosHble nonsamus, uchoib3yemole 6 oannoi Ilonumuxke:

2.1. IlepcoHanbHble JaHHBIE - JIt00ast HH(OPMAIHs, OTHOCALIAsICA K MIPSIMO MITM KOCBEHHO
OTIpeIeIECHHOMY WIH onpezensieMoMy (HrU3nueckoMy JHILY (CyObEeKTY MepCOHAIbHBIX TAHHBIX);

2.2. OnepaTop NepcoOHAIBHBIX JAHHBIX (OMepaTop) - rOCYAapCTBEHHBIN OpraH, MyHUIIUIIAIbHBII
OpraH, I0pUANYEecKoe WM GU3HIECKOE JIUI0, CAMOCTOSTEILHO MM COBMECTHO C JPYTHMH JIUIIAMHU
OpraHu3yIoIHMe  (MIIN) OCYIIECTRISIONNE 00paboTKy epCOHATBHBIX JaHHBIX, a TAKKE
OTIpeNIeNSIOINe 1IeTH 00pabOTKH MEPCOHATBHBIX JAHHBIX, COCTAB NIEPCOHANBHBIX JTaHHBIX,
noJyiexanx oopadoTke, 1eHCTBH (ONEepaluu), COBEpIIacMble ¢ IEPCOHAIBHBIMU JaHHBIMU;

2.3. O6paboTka nepcoHaIbHBIX JaHHBIX - JII000E JieiicTBHE (onepariysi) Wi COBOKYITHOCTh
neiicTBui (oneparuii) ¢ NepCOHaIbHBIMU JaHHBIMH, COBEPILIAEMBIX C HCIIOJIb30BAaHHEM CPEJICTB
aBTOMaTH3alMM WK 6€3 uX ucrnoib3oBanus. O6paboTKa MepCOHAIBHBIX TAaHHBIX BKIIOYAET B ce0s,
B TOM YHCJIE:

e cbop;



® 3aITHUCh;
® CHCTEMAaTHU3AalINIO;

® HAKOILJICHUE;

® XpaHCHHC;

e yroyHeHue (0OOHOBJIEHUE, U3MEHEHHE);

® 1ICTIOJIb30BaHUE;

e niepeauy (pacnpocTpaHeHue, PeI0CTaBIeHUe, J0CTYI);

® yJaJIeHUE; - YHUYTOXXCHHE.

® aBTOMAaTU3HPOBaHHASI 00pabOTKA MEPCOHANTBHBIX JaHHBIX - 00pab0TKa EPCOHAIBHBIX JAaHHBIX C
MOMOIUIBIO CPEJICTB BHIYUCIUTEIHHON TEXHUKH;

® IPEIOCTABIICHIE MEPCOHATBHBIX IAHHBIX - ICHCTBUS, HAMPABJICHHBIC HA PACKPBITUE
MEPCOHATBHBIX JaHHBIX OMPEICIICHHOMY JIUITY WJIH OTIPECIICHHOMY KPYTy JIUIL;

® YHUYTOXEHHE NMEPCOHATBHBIX TAHHBIX - IEHCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBHUTH COJACPKAHKE MMEPCOHATBHBIX TAHHBIX B HHPOPMAIIMOHHOW CUCTEME
MEPCOHANBHBIX JaHHBIX U (WJIK) B pe3y/IbTaTe KOTOPBIX YHUUTOKAIOTCS MaTepUaIbHbIE HOCUTEIH
MEePCOHATBHBIX JaHHBIX.

3 Cocmas oopabamuléaemvlx nepcoHAIbHBIX OAHHBIX

3.1. CBeneHHsIMH, COCTABIISIOUIMMHU NIEPCOHAIBHBIEC JAHHBIC, B Y UPEKICHUH SIBIISICTCS JTH00ast
uH(popMaLrs, OTHOCSIIAACA K IIPSAMO UM KOCBEHHO OIPEAEIEHHOMY UJIU ONPEAEIIEMOMY
¢uznueckomy uny (CyObeKTy NEpCOHAIBHBIX JaHHbIX).

3.2. Yupexxaenue o0pabaThiBaeT NepCOHANBHBIC JAHHBIE CICAYIONINX KaTETOPHi CyOBEKTOB
NIEPCOHAIBHBIX JaHHBIX:

- PaGoTHHKOB YupexaeHus, a Tak’Ke POJCTBEHHUKN PaOOTHUKOB B HENISX PEaTU3aIiH TPYIOBBIX
OTHOILIEHUM

- BocriutanHNKOB YupekIeHUs U UX poAnuTeNIel (3aKOHHBIX IIPEICTaBUTENEH) B LIEISAX pealn3aliuu
IpaBa Ha MoJy4yeHHne OeCIUIaTHOrO JOMIKOIBHOIO 00pa30BaHMs;

- KanannaTe! Ha 3aMellieHUe BaKaHTHBIX JOJKHOCTEH.

4 Ilpasosvie ocHosanus 00padomKu nepcoHaIbHLIX OAHHBIX

4.1. Yupexaenue ocyuiecTBisser 00pabOoTKy MepCOHAIbHBIX IaHHBIX CYyObEKTOB PYKOBOJCTBYSCh:

- Koncturtynueit Poccniickoii @enepanuy;
- cratesamu 86 - 90 TpynoBoro koaekca Poccutickoit denepanuu;
- cTarbelt 6 (myHKT 2 yactu 1) @enepanbHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHaIbHbIX
naHHbIX"; - @DenepanbHbIM 3aKk0HOM 0T 12.01.1996 N 7-®3 "O HekoMMepUecKHX opraHu3anusx';
- YCTaBHBIMHU JOKYMEHTaMH OIIEPATOPA;
- coryacueM Ha 00paboTKy MEePCOHABHBIX JTAHHBIX.

5 Ilenu oopabomku nepconanbHblX OAHHBIX

5.1. Vupexnenne o6pabaTpiBaeT epCOHATbHBIE JaHHBIE CYObEKTOB MEPCOHATBHBIX TAHHBIX B
CIEIYIOIIUX TeIsX:

1) ocymiecTBiIEeHHE U BBHIIIOJHEHUE BO3JIOKEHHBIX 3aKOoHOAaTeIbCTBOM P® Ha oneparopa GpyHKUMH,
MOJTHOMOYUH U 0053aHHOCTEH, B YaCTHOCTH:
e BBINIOJTHEHNE TPEOOBaHUN 3aKOHOATENbCTBA B cpepe TpyAa U HAJIOr000I0KEHNUS;



® BeJICHHE OYXTaJITepCKOTrO U HAIOTOBOTO y4eTa, JOpMUPOBAHUE, U3TOTOBICHHUE U CBOCBPEMEHHAs
nmojada OyXraJTepCKoi, HAJTOTOBOM M CTATUCTUYECKOW OTYETHOCTH;

2) peanu3zaiys paB | 3aKOHHBIX HHTEPECOB YUPEKICHUS B paMKaX OCYIIECTBICHUS BUIOB
JESTEIIbHOCTH, MIPETYCMOTPEHHBIX YCTABOM U MHBIMU JIOKAJIbHBIMH HOPMAaTUBHBIMH aKTaMH
I'BAOY HAO «/lerckuii can . Xopeii-Bep» mmu6o gocTrkeHust 0011eCTBEHHO 3HAYUMBIX IIETICH:

e 1IeHTU(UKALIUS CTOPOHBI B paMKaxX JOTOBOPOB € YUPEKICHUEM;

® CBSI3b C CYyOBEKTOM B ClIyyae HEOOXOAMMOCTH, B TOM YHCJI€ HAIIPABJICHUE YBEIOMIICHUH,
uH(OPMAIIUU U 3aTIPOCOB, CBSI3aHHBIX C OKa3aHUEM YCIyT, a TaK:Ke 00paboTKa 3asBICHUN;

® POBEICHUE CTATUCTUYECKUX U UHBIX UCCIIEOBAHUI HA OCHOBE 00E3JIMUYEHHBIX JaHHbIX;

e OOpaboTKa MepCOHANBHBIX JAHHBIX COMCKATENeH Ha 3aMEeIeHHE BAKAHTHBIX JTOJIKHOCTEH;

e [HbIC 3aKOHHBIE LIEJIH.

5.2. Conepxanue u 00beM oOpabdateiBaeMbIX [1/] JOMKHBI COOTBETCTBOBATH 3aBIICHHBIM LIETISIM
0o0paboTku. ObpabaTbiBaeMble IEPCOHANBHBIE TAHHBIE HE JOKHBI ObITh H30BITOYHBIMHU 10
OTHOIIEHHIO K 3asiBIICHHBIM LEJsIM uX 00padotku. [1pu o6padotke I1]] oGecrieunBaroTest ux
TOYHOCTb, JOCTATOYHOCTb, AKTYaJIbHOCTh (IIPH HEOOXOIMMOCTH) IO OTHOIICHUIO K 3asBJICHHBIM
nemsiM oopadotku. Xpanenue [1]] ocymectBisiercs B popme, O3BOJISIONICH ONMPEACITUTh CYyOBEKT
[1/1 e nomnbie, yem 3Toro TpedytoT 1enu oopadotku [1/1. O6pabatsiBaemble [1/] mopiexar
YHUYTOXXECHUIO JTHOO0 00E3THUMBAHMIO 1O JOCTHXKEHUH 1eJIel 00paOOTKH WITH B CITy4ae yTPaThl
HEO0OXOUMOCTHU B JOCTHKEHHUU ITHX IEJIeH, €CII NHOE HE MPEyCMOTPEHO (peiepaTbHbIM 3aKOHOM.

6 Ilpasa u oo6s3annocmu
e [IpaBa u 00s13aHHOCTH OIlepaTopa:

6.1. TBAOY HAO «/lerckuii can . Xopei-Bep», kak onepaTop NepCcoOHAIBHBIX JaHHBIX BIIPABE:

® OTCTauBaTh CBOU UHTEPECHI B CY/IE;

® [IPE/I0CTABIIATh IEPCOHATIbHBIE TAHHBIE CYOBEKTOB TPETHUM JIUIAM, €CIIH 3TO MPETYCMOTPEHO
JIEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM (HAJIOTOBBIE, TPABOOXPAHUTEIBHBIE OPTaHbl U JIp.);

® OTKa3bIBATh B MPEIOCTABICHUH NIEPCOHATBHBIX JAHHBIX B CIIy4asiX, IPEAYCMOTPEHHBIX
3aKOHOJATEIBLCTBOM,;

® JICII0JIb30BaTh MIEPCOHAIbHBIE JaHHbIE CyObeKTa 0€3 ero coriacus, B Cirydasix, IpeyCMOTPEHHBIX
3aKOHOJATEILCTBOM.

6.1.1. OmnepaTop nepcoHaTBHBIX JaHHBIX 0053aH:

® IPUHUMATh MEpbl, HEOOXOJUMBbIE U JOCTATOYHBIE 17151 00ECTIEUeHUs BHIIIOJHEHUS 0053aHHOCTEH,
npeaycMoTpeHHbIX PeaepanbHbIM 3akoHOM OT 27.07.2006 N 152-03 "O nepcoHalIbHBIX JaHHBIX" U
MIPUHSATHIMU B COOTBETCTBUHU C HUM HOPMATHBHBIMU MTPABOBBIMHU aKTaMH.

6.2. IlpaBa cyObekTa NepCOHANBHBIX TaHHBIX

6.2.1. CyOBeKT nmepcoHaIbHBIX TaHHBIX UMEET IPaBo:

e TpeOOBaTh YTOUHEHHSI CBOMX MEPCOHAIBHBIX TAHHBIX, UX OJIOKMPOBAHUS WM YHUUTOXKECHUS B
Clly4ae, €CJIA IIepCOHAJIbHBIC JaHHBIC SBIISIOTCA HEIIOIHBIMY, YCTAPEBILIUMU, HEAOCTOBEPHBIMU,
HE3aKOHHO TMOJYYEHHBIMU WM HE SIBJISIFOTCSI HEOOXOAMMBIMHU ISl 3asiBJICHHOM 1€y 00paboTKu, a
TaK)K€ IPUHUMATh IPETYCMOTPEHHBIE 3aKOHOM MEPHI 10 3alUTE CBOUX IPaB;

e TpeOOBATh NEpPEUEHb CBOUX MEPCOHANBHBIX JaHHbIX, oOpadaTeiBaemMbix OHII 1 nctounmk nx
MOJIyYEHUS;

e 110J1y4aTh UH(POPMALIHIO O CPOKaX 0OpaOOTKH CBOMX MEPCOHATIBHBIX IAHHBIX, B TOM YHCIIE O
CpPOKax MX XpaHEHHS;



e TpeOOBaTh U3BELICHHUS BCEX JIUL, KOTOPBIM paHee ObLIM COOOIICHBI HEBEPHBIE MITH HETIOIHBIE €T0
HepCOHANbHbIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIIOUYEHUSX, UCIIPABICHUSIX WU
JIOTIOJTHEHUSX; ® 00KAJIOBATh B YIIOJTHOMOUYEHHBIN OpraH I0 3aluTe IpaB CyObEKTOB
NEPCOHATBHBIX JAHHBIX UJIH B CyJeOHOM MOPSAKE HEIIPaBOMEPHBIE ACHCTBUS MU 0€3/eiiCTBUS IPU
00paboTKe ero nNepcoHaIbHbIX JaHHbIX;

® Ha 3aIIMTYy CBOMX IPaB M 3aKOHHBIX HHTEPECOB, B TOM YHCIIC Ha BO3MEIICHHE YOBITKOB H (MJIN)
KOMIICHCAIIMI0 MOPaJIbHOIO Bpeia B CyZeOHOM MOpSIKE.

[ Ilpunyunwot u ycnosus oopadbomku nepcoHaIbHbLX OAHHBHIX
7.1. O6paboTKa MepCOHATBHBIX JAHHBIX YUPEKICHHUS OCYIIECTBIICTCS HA OCHOBE IMPHHIIUIIOB:

® 3aKOHHOCTU M CIIPABEUIMBOCTH 1IeJIeH U clloco00B 00pabOTKH NEPCOHATIBHBIX JaHHBIX,
COOTBETCTBUS 11eJIei 00pabOTKH MEPCOHATIBHBIX JAHHBIX LIEJSIM, 3apaHee ONPEACTICHHBIM U
3as1BJICHHBIM IIPU cOOPE NEPCOHANBHBIX JaHHBIX, @ TAKXKE MIOJIHOMOYUAM Y UpEkKACHUS;

® COOTBETCTBHSI 00bEMa U XapakTepa 00padaTbIBa€MbIX EPCOHAIBHBIX JAHHBIX, CIOCOO0OB
00pabOTKH ePCOHANBHBIX JaHHBIX LEISIM 00paOOTKH MEPCOHATBHBIX JAHHBIX;

® JJOCTOBEpHOCTH ME€PCOHANIBHBIX JJAHHBIX, UX JI0CTaTOYHOCTH Ul Lesiel 00paboTKH,
HEJIOMYCTUMOCTH 00pa0OTKH NEPCOHANBHBIX JaHHBIX, N30BITOYHBIX IO OTHOIIECHHIO K IIETISIM,
3as1BJICHHBIM IIpU cOOPE NEPCOHATbHBIX JAHHBIX;

® HEJIOIyCTUMOCTH OOBbEAMHEHUS CO3JaHHBIX JIJIs1 HECOBMECTHMBIX MEXy coO00M 1erneii 6a3
JAaHHBIX, COZIEpKAILUX IIE€PCOHAIbHBIC JAHHBIE;

® XpaHEHUs EPCOHANIBHBIX JaHHBIX B (hOpMe, O3BOJISIOIIEH ONPEAeINTh CyOBEKTa IEPCOHATBHBIX
JAHHBIX, HE JOJIBIIE, YEM ATOTO TPeOyIOT el MX 00pabOTKH;

® YHUUTOXKEHUS 110 JOCTHXKEHUH Liesiell 00pabOTKU MEPCOHANIBHBIX IAHHBIX U HU B Cllyyae yTpaThl
HEO0XO0IMMOCTH B UX JIOCTUKECHUU.

7.2. O6paboTKa MEepPCOHATBHBIX JAHHBIX OCYLIECTBISETCA HA OCHOBAaHUH YCIOBHM, ONIpeIeIEHHBIX
3aKkoHoAarenbCcTBOM Poccuniickoit denepanun.

8 Ilepeuens oeiicmeuii ¢ nepcoHANbHLIMU OAHHBIM

ITpu 06paboTke nepcoHaNbHBIX AaHHBIX OnepaTop OyIeT OCYIIECTBIATh CIEAYIONINE AEUCTBUS C
HUMH: cOOp, 3aIIUCh, CUCTEMATH3allMsl, HAKOIIJICHHE, XpaHeHHe, yToUHeHHe (0OHOBIIEHUE,
M3MEHEHNE), U3BJIEUEHHE, NCII0JIb30BaHUE, iepeady (pacpocTpaHeHHe, IPeI0CTaBIICHNUE,
J0CTy1), 00e31MuuBaHue, OJJOKMPOBAaHUE, YIaleHNEe, YHUYTOXKEHNE EPCOHAIBHBIX TaHHBIX.

9 Oébecneuenue 6e3onachocmu nepPcoOHANbLHBIX OAHHBIX

9.1. HpI/I 06pa60T1<e MEPCOHATIBHBIX TAHHBIX y‘{pe)K,Z[CHI/IC MNpUHHUMACT HGO6XOZ[I/IMBIG IPpaBOBELIC,
OpTraHHU3allMOHHBIC U TCXHUYCCKHUEC MCPBI U oOecneunBaeT UX OPUHATHC I 3alIUTHI ICPCOHAIIBHBIX
JAaHHBIX OT HCIPABOMCPHOI'O UJIN cnyqaﬁHoro A0CTYyIIa K HUM, YHUUYTOXKCHUS, ©3BMCHCHU A,
6J'IOKI/IpOBaHI/I${, KOMMUPOBaHM:A, IPECAOCTABIICHUSA, pACIIPOCTPAHCHUA ICPCOHAJIBHBIX JAHHBIX, a
TAaK¥XE OT MHBIX HECIIPAaBOMECPHBIX )ICfICTBI/If/i B OTHOIICHHWH MMEPCOHAIBHBIX TaHHBIX.

9.2. B nensix KOOpAMHAIMH JEHCTBUH 110 OpraHU3anuy 00padOTKH MEPCOHATBHBIX TaHHBIX (B TOM
qucie 32 uX 0e30MacCHOCTh) B YUPEkKAEHUU Ha3HAYaeTCsl OTBETCTBEHHOE JIULIO.



10 3axnrouumenwvuvie nonoricenus

e Hacrosmas [TonuTrka sBIseTCSI BHYTPEHHUM JOKYMEHTOM Y UpeKACHHUS, O0IEAOCTYITHON U
MOJJICKUT pa3MmenieHuto Ha opummansaoMm caiite [BJIOY HAO «Jlerckuii can m. Xopeii-Bep».

e Hacrosmas [lonutrka noayiexxuT U3MEHEHHIO, JOTIOJIHEHUIO B CIIy4ac MOSBICHHS HOBBIX
3aKOHOJIATENIbHBIX aKTOB U CHEIMAIbHBIX HOPMATUBHBIX aKTOB IO 00pabOTKE U 3alUTe
IIEPCOHAIBHBIX JaHHBIX, HO HE PEKE OJTHOTO pasa B TPU roja.

e KonTpounp ucnonnenus tpeboBanuii Hactosimeil [IoMUTHKY OCYIIECTBISETCS JIUIIOM,
OTBETCTBEHHBIM 33 OPTaHU3ALNI0 00PAaOOTKHU MEPCOHATBHBIX JTaHHBIX.

e OTBETCTBEHHOCTb PAOOTHUKOB Y UPEXICHUS, OCYLIECTBIAIONIMX 00pabOTKy EPCOHATBHBIX
JAHHBIX U UMEIOIUX [IPaBO JOCTYIA K HUM, 332 HEBBINOJIHEHHE TPEOOBAHUI HOPM, PETYJINPYIOLIUX
00paboTKy U 3alUTy NIEPCOHAIBHBIX JaHHBIX, OIPEAEIAETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccniickoit denepanuu ¥ BHYTPEHHUMU JOKYMEHTAMU Y UPEXKICHHUSL.



